
GREATER NOIDA INDUSTRIAL DEVELOPMENT AUTHORITY  
 

Ref. No. : ……………….. 
Dated :…………………… 

Office-Order  
 
 
 Management Information System of Urban Services Division is being prescribed 
with this order.  The first report on this format will be submitted on the 10th of 
January,2002.  The monthly reports will be submitted on 10th of every month and weekly 
reports on 3rd, 10th, 17th and 24th of every month.  The fortnightly reports will be 
submitted on 3rd and 17th of every month. The quarterly reports will be submitted on 5th 
of April/July/October/January of every year.  This order comes into force with immediate 
effect.  
 
 

Sd/- 
(Brijesh Kumar) 

Chief Executive Officer 
Copy To : 
1. P.S. to CEO 
2. ACEO(U/G/A) 
3. DCEO 
4. OSD(P/C/R/V) 
5. All GM's and HOD's  
6. All Managers 

Chief Executive Officer 



MIS-US-01 
  

DAILY SOLID WASTE MANAGEMENT MONITORING REPORT  
 
 
To, 
CEO/DCEO 
 
Name of Agency: ……………………..   Date:…… 
No. of Supervisor ……………………..   Area of Operation……… 
        No. of Cleaners ……… 
 
1. Sweeping of Roads    Frequency time prescribed Remarks  
 
(i) Main Road     On Time/Delayed 
 
(ii) Sector Dividing Roads   Yes/No 
 
(a) Is swept material collected   Yes/No 
 
 simultaneously? 
 
(b) Is Patri/street litter collected?  Yes/No 
 
(c) Are sweepers provided with metal  Yes/No 
  
 plate & metal tray ? 
 
(d) Is the waste segregated by Sweepers? Yes/No. 
 
(e) Hands Cart with segregated container ? Yes/No. 
 
 
 
 
 
 
NMC(Members)      I/c Urban Services 
 
 



MIS-US-02 
 

DAILY MOBILE SQUAD REPORT  
 

CHECK LIST - MOBILE SQUAD  
 
I.  Projections 

A) Front Projection 
B) Side Projection 
C) Canopy 
D) Rear Projection 

 
II.  Setback 

A) Front Setback 
B) Side Setback 
C) Rear Setback 

 
III.  Height 

A) Height of Floors 
B) Height of Building 
C) Height of Parapet 

 
IV.  Boundary Walls 

A) Front Boundary Wall 
B) Side Boundary Wall 
C) Rear Boundary Wall 

 
V. DPC 
VI. Location of Gate & Rear Setback 
VII.  No. of trees to be planted inside the plot 
VIII.  Ramp 
IX. Name plate 
X. Size of shaft & Internal Open Spaces 
XI. Staircase location in smaller plots 
XII.  Patri infront of plot (leveled) 
XIII.  Colour control on buildings already constructed and prescribed control is being 

followed or not (for houses constructed by Authority). 
XIV.  Sign boards & painting on houses to be checked. 
XV.  Wasting of water by Building under construction. 
XVI.  Checking of unauthorised Jhuggis/hawkers. 
XVII.  Stagnant water 
XVIII.  Noise pollution 
XIX.  Construction debris in road ROW 
XX.  Management of parks and open spaces 
XXI.  Plantation of flowers in houses. 



MID-US-03 
 

DAILY SECURITY MONITORING REPORT  
 
 
To, 
 
CEO/DCEO 
  
ºÉèBÉD]®......................   {ÉÉBÉEä] ........................     ÉÊnxÉÉÄBÉE ........................ 
µÉE0 
ºÉÆ0 

SÉèÉËBÉEMÉ BÉEÉ ÉÊ´É´É®hÉ cÉÄ/xÉcÉÓ ÉÊ]{{ÉhÉÉÒ ªÉÉÊn BÉEÉä<Ç cÉä 

1. |ÉÉlÉÉÊàÉBÉEiÉÉ {É® £ÉÚiÉ{ÉÚ´ÉÇ ºÉèÉÊxÉBÉE ®JÉä MÉªÉä *   
2. ®JÉä MÉªÉä BªÉÉÎBÉDiÉ ÉÊSÉÉÊBÉEiºÉÉÒªÉ âó{É ºÉä ªÉÉäMªÉ cé *   
3. BÉDªÉÉ +ÉxÉÖàÉxªÉ bÅèºÉ àÉå cé *   
4. BÉDªÉÉ MÉxÉàÉèxÉ BÉEä {ÉÉºÉ cÉÊlÉªÉÉ® BÉEÉ ´ÉètÉ ãÉÉ<ÇºÉäxºÉ cè *   
5. BÉDªÉÉ ®äÉÊbªÉÉä ºÉè]/àÉÉä¤ÉÉ<ÇãÉ {ÉEÉäxÉ ºÉä ºÉÖºÉÉÎVVÉiÉ MÉÉÉÊbªÉÉÆ {ÉªÉÇ´ÉäFÉBÉE 

BÉEÉä |ÉnÉxÉ BÉEÉÒ MÉªÉÉÒ cé * 
  

6. BÉDªÉÉ àÉÉä¤ÉÉ<ÇãÉ {ÉÉ]ÉÔ MÉ¶iÉ BÉE®iÉÉÒ cè *   
7. BÉDªÉÉ ®JÉä MÉªÉä BªÉÉÎBÉDiÉªÉÉå uÉ®É |ÉÉÉÊvÉBÉE®hÉ BÉEä +ÉÉÊvÉBÉEßiÉ +ÉÉÊvÉBÉEÉ®ÉÒ 

BÉEä ÉÊxÉnæ¶É àÉÉxÉä VÉÉ ®cä cé * 
  

8. ÉÊºÉBÉDªÉÉäÉÊ®]ÉÒ MÉÉbÇ BÉEÉ BªÉ´ÉcÉ® A´ÉÆ BÉEÉªÉÇ  
+É- +ÉSUÉ  

  

 ¤É- +ÉÉèºÉiÉ   
 ºÉ- JÉ®É¤É   
9. BÉDªÉÉ AVÉäxºÉÉÒ uÉ®É ºÉÖ®FÉÉ BÉEàÉÉÔ BÉEÉä ÉÊxÉàxÉÉxÉÖºÉÉ® ºÉÉàÉOÉÉÒ |ÉnÉxÉ BÉEÉÒ 

cè *  
  

 bÉ]É, ÉÊºÉ]ÉÒ, ]ÉSÉÇ ºÉèãÉ ºÉÉÊciÉ   
10. BÉDªÉÉ BÉEÉä<Ç SÉÉä®ÉÒ FÉÉÊiÉ {ÉcÖÄSÉÉÒ cè   
11. àÉÉä¤ÉÉ<ÇãÉ {ÉÉ]ÉÔ BÉEä {ÉÉºÉ ={ÉãÉ¤vÉ ºÉÉ<ÇÉÊBÉEãÉ, àÉÉä¤ÉÉ<ÇãÉ {ÉEÉäxÉ/ 

´ÉÉBÉEÉÒ]ÉBÉEÉÒ BÉEÉÒ ºÉÆJªÉÉ * 
  

12. =BÉDiÉ àÉÉä¤ÉÉ<ÇãÉ {ÉÉ]ÉÔ MÉ¶iÉ BÉE®iÉÉÒ cé ªÉÉ xÉcÉÓ *   
 
  
 
NMC (President)                                                                                     Police Inspector 

Greater Noida 
 



 MIS-US-04 
 

Security Job - Monitoring Report 
 
 
 
To, 
 
CEO/DCEO 
  

ºÉèBÉD]®...............       {ÉÉBÉEä] ....................    ÉÊnxÉÉÄBÉE ......................... 
 

µÉE0 
ºÉÆ0 

SÉèÉËBÉEMÉ BÉEÉ ÉẾ É ´É®hÉ cÉÄ/xÉcÉÓ ÉÊ]{{ÉhÉÉÒ ªÉÉÊn BÉEÉä<Ç cÉä 

1. ºÉèBÉD]® àÉå ãÉMÉä ¤ÉÉ¤Éæb ´ÉÉªÉ® BÉEÉä BÉEÉä<Ç FÉÉÊiÉ {ÉcÖÄSÉÉÒ cè *   
2. BÉDªÉÉ BÉEÉªÉÉÇãÉªÉ/ºÉèBÉD]® àÉä àÉ´ÉäÉÊ¶ÉªÉÉå BÉEä |É´Éä¶É BÉEÉä ®ÉäBÉEÉ 

VÉÉ ®cÉ cè * 
  

3. BÉDªÉÉ ºÉèBÉD]®Éå ªÉÉ ®ÉäbÉå {É® {ÉEåBÉEä BÉEÚbÉå BÉEÉä =~ÉªÉÉ VÉÉ 
®cÉ cè *  

  

4. ºÉÉ´ÉÇVÉÉÊxÉBÉE £ÉÚÉÊàÉ {É® MÉè® BÉEÉxÉÚxÉÉÒ ÉÊxÉàÉÉÇhÉ  ( ãÉÉäBÉEä¶ÉxÉ 
+ÉÆÉÊBÉEiÉ BÉE®å)  

  

5. +É´ÉètÉ âó{É ºÉä ÉẾ ÉYÉÉ{ÉxÉ/¤ÉÉäbÇ BÉEÉÒ ÉÊ{ÉEÉÏBÉDºÉMÉ ( ãÉÉäBÉEä¶ÉxÉ 
+ÉÆÉÊBÉEiÉ BÉE®å)   

  

6. {ÉÉxÉÉÒ BªÉlÉÇ ¤Éc ®cÉ cè *  ( ãÉÉäBÉEä¶ÉxÉ +ÉÆÉÊBÉEiÉ BÉE®å)    

7. ´ÉÉ]® ãÉÉ<ÇxÉ àÉå ãÉÉÒBÉEäVÉ cè *  ( ãÉÉäBÉEä¶ÉxÉ +ÉÆÉÊBÉEiÉ BÉE®å)    
8. ºÉèBÉD]® àÉå +ÉÉiÉä-VÉÉiÉä ºÉàÉªÉ ºÉàÉºiÉ ´ÉÉcxÉÉå BÉEÉÒ |ÉÉẾ ÉÉÎ−] 

BÉEÉÒ VÉÉ ®cÉÒ cè ªÉÉ xÉcÉÓ * 
  

9. ºÉèBÉD]®Éå BÉEä MÉä] ÉÊxÉvÉÉÇÉÊ®iÉ ºÉàÉªÉ ºÉä ¤Éxn cÉä ®cä cé ªÉÉ 
xÉcÉÓ * 

  

10. ºÉ{iÉÉc àÉå ABÉE ¤ÉÉ® ºÉÖ®FÉÉ BÉEÉÌàÉªÉÉå BÉEÉä ÉẾ ÉÉÊvÉ´ÉiÉ ]ÅäÉËxÉMÉ 
nÉÒ VÉÉ ®cÉÒ cè ªÉÉ xÉcÉÓ * 

  

 
 
 

ºÉÖ{É®´ÉÉ<ÇVÉ® 
ÉÊºÉBÉDªÉÚÉÊ®]ÉÒ ºÉÉÌ́ ÉºÉ 



MIS-US-05 
 

DAILY WATER SUPPLY MONITORING REPORT  
Date  : ………. 

To, 
CEO/DCEO 

Pumping Hours Tank Filling Water Supply in Sector Sector 
Name 

Tube 
Well Start Close Total time Time Lavel Tank Supply Feeding Remark Start Close  Hours Pressure Valve threat 

                
                
                
                
                
                
                
                
                
                
                
                
                
                
                
 
 

NMC (Representative)           I/c. Urban Services 



 MIS-US-06 
 

DAILY WATER PRESSURE MONITORING REPORT  
  
To, 
 
CEO/DCEO 

ÉÊnxÉÉÄBÉE ........................... BÉEÉÒ ÉÊ®{ÉÉä]Ç 
 
µÉE0 
ºÉÆ0 

ºÉèBÉD]® 
BÉEÉ xÉÉàÉ 

àÉBÉEÉxÉ 
xÉÆ0 

ºÉiªÉÉ{ÉxÉ 
BÉEÉ ºÉàÉªÉ 

{ÉÉxÉÉÒ BÉEÉ |Éä¶É® |Éä¶É® BÉEàÉ cÉäxÉä 
BÉEÉ BÉEÉ®hÉ 

+ÉxªÉ ÉÊ´É´É®hÉ 

    £ÉúiÉãÉ |ÉlÉàÉ iÉãÉ ÉÊuiÉÉÒªÉ iÉãÉ   
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         

 
 

NMC(Members)      I/c. Urban Services 



MIS-US-07 
 

WEEKLY WATER TESTING REPORT  
 

To, 
CEO/DCEO 

Week :  Date ……………….. to ………… 

S.No. Date Name Address Result of 
O.T. 
Test 

Remark 

      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      

 
 
NMC (Members)      I/c Urban Services 



 MIS-US-08 
ºÉÉ{iÉÉÉÊcBÉE-{ÉÉxÉÉÒ BÉEä ãÉÉÒBÉEäVÉ ÉÊ®{ÉÉä]Ç 

 
To, 
CEO/DCEO 

Week :  Date ……………….. to ………… 
 

µÉEàÉ 
ºÉÆJªÉÉ 

ºÉèBÉD]® ãÉÉÒBÉEäVÉ BÉEÉ ºlÉÉxÉ   
( £ÉÚJÉhb ºÉÆJªÉÉ A´ÉÆ 

¤ãÉÉìBÉE) 

{ÉÉ<Ç{É BÉEÉ 
bÉ<ÇàÉÉÒ]® 

ãÉÉÒBÉEäVÉ BÉEÉ 
ÉÊnxÉÉÆBÉE 

~ÉÒBÉE cÉäxÉä 
BÉEÉ 

ÉÊnxÉÉÆBÉE 
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      

 
 
 NMC (Members)       I/c. Urban Services 



 MID-US-09 
 

ºÉÉ{iÉÉÉ ÊcBÉE ºÉÉÒ´É® BÉEä SÉèà¥É ®/ àÉèxÉcÉìãÉ BÉEä +É Éä́ É®{É DãÉÉä ÉÊ®{ÉÉä]Ç 
 
 
To, 
CEO/DCEO 

Week :  Date ……………….. to ………… 
 

µÉEàÉ 
ºÉÆJªÉÉ 

ºÉèBÉD]® +ÉÉä́ É®{ÉDãÉÉä BÉEÉ ºlÉÉxÉ  
(£ÉÚJÉhb ºÉÆJªÉÉ A´ÉÆ ¤ãÉÉìBÉE) 

+ÉÉä́ É®{ÉDãÉÉä BÉEÉ ÉÊnxÉÉÆBÉE ~ÉÒBÉE cÉäxÉä BÉEÉ ÉÊnxÉÉÆBÉE 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

 
 
NMC (Members)       I/C. Urban Services 



MIS-US-10 
 

®ÉäVÉÉxÉÉ bÉÒ.]ÉÒ.ºÉÉÒ. ¤ÉºÉ ºÉÉÌ´ÉºÉ ÉÊ®{ÉÉä]Ç 
 ÉÊnxÉÉÄBÉE& ............... 

To, 
CEO/DCEO  

ãÉä] ÉÊ]Å{ºÉ BÉEÉ ÉẾ É´É®hÉ ¤ÉºÉ âó] BÉÖEãÉ 
ÉÊ]Å{ºÉ 

ÉÊàÉºb 
ÉÊ]Å{ºÉ 

ãÉä] 
ÉÊ]Å{ºÉ ÉÊxÉvÉÉÇÉÊ®iÉ 

ºÉàÉªÉ 
´ÉÉºiÉÉẾ ÉBÉE 
ºÉàÉªÉ 

      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
 
 
  NMC (Members)       I/c. Urban Services 



MIS-US-11 
 

®ÉäVÉÉxÉÉ |ÉÉÉÊvÉBÉE®hÉ uÉ®É SÉãÉÉ<Ç VÉÉ ®cÉÒ ¤ÉºÉÉå BÉEÉÒ ºÉÉÌ́ ÉºÉ ÉÊ®{ÉÉä]Ç 
  

ÉÊnxÉÉÄBÉE& ............... 
To, 
CEO/DCEO  

ãÉä] ÉÊ]Å{ºÉ BÉEÉ ÉẾ É´É®hÉ ¤ÉºÉ âó] BÉÖEãÉ 
ÉÊ]Å{ºÉ 

ÉÊàÉºb 
ÉÊ]Å{ºÉ 

ãÉä] 
ÉÊ]Å{ºÉ ÉÊxÉvÉÉÇÉÊ®iÉ 

ºÉàÉªÉ 
´ÉÉºiÉÉẾ ÉBÉE 
ºÉàÉªÉ 

      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
 

  
NMC (Members)       I/c. Urban Services 



MIS-US-12 
 

SUMMARY OF COMPLAINTS/WORKS REPORT  
w.e.f. 24-07-2001 upto date 

 
Total Nos. 
Complaint 
received 

Total Nos. of Complaints Attended Pending on part of Allottee Pending on part of Authority  

 Alpha Beta Gamma Total Alpha Beta Gamma Total Alpha Beta Gamma Total Grand Total 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

             

 
 



MIS-US-13 
=tÉÉxÉ/£ÉÚ-o¶ªÉ ÉẾ É£ÉÉMÉ BÉEä +ÉxÉÖ®FÉhÉ BÉEÉªÉÇ BÉEÉÒ c{ÉDiÉÉ´ÉÉ® |É 

 
{ÉÉBÉEä]& ..........       nÚ®ÉÒ ......................... FÉäjÉ& .............. 
~äBÉEänÉ® BÉEÉ xÉÉàÉ& .............................    ~äBÉEänÉ® uÉ®É xÉÉÉÊàÉiÉ ´ÉBÉEÇ ªÉÚÉÊxÉ] BÉEÉ |É£ÉÉ®ÉÒ................................ 
        {ÉäbÉå BÉEÉÒ ºÉÆJªÉÉ ................................................................ 
µÉ EàÉ 
ºÉÆ0 

BÉ EÉ ªÉ Ç BÉEÉ xÉÉàÉ ºÉÉ äàÉ´ÉÉ ® àÉÆMÉãÉ´ÉÉ ® ¤É ÖvÉ´ÉÉ® ¤Éßcº{ÉÉÊiÉ´É® ¶ÉÖµÉ E´É É® ¶ÉÉÊxÉ´ÉÉ ® ®É Ế É´ÉÉ® cºiÉÉ FÉ® +É£ªÉÖÉÎBÉDiÉ  

1 2 3 4 5 6 7 8 9 10 11 
1. ÉÊºÉSÉÉ<Ç - àÉÉÒÉÊbªÉxÉ àÉå          
2. {ÉäbÉå/¤ÉäãÉÉå BÉEÉÒ +ÉvÉ<Ç-{É]®ÉÒ {É®          
3. {ÉäbÉå BÉEÉÒ UÆ]É<Ç ´É BÉE]É<Ç          
4. ÉÊxÉ®É<Ç - MÉÖbÉ<Ç          
5. n´ÉÉ<Ç          
6. JÉÉn bÉãÉxÉÉ          
7. PÉÉºÉ BÉEÉÒ BÉE]É<Ç          
8. JÉÉn ¤ÉxÉÉxÉÉ          
9. ºÉ{ÉEÉ<Ç          
           
           
           
           
 
1. |ÉiªÉäBÉE {Éxpc ÉÊnxÉ àÉå ºÉ£ÉÉÒ BÉEÉªÉÉç BÉEÉä ÉÊºÉãÉÉÊºÉãÉä´ÉÉ® {ÉÚ®É ÉÊBÉEªÉÉ VÉÉxÉÉ cè * 
2. |ÉiªÉäBÉE ´ÉBÉEÇ ªÉÚÉÊxÉ] +É{ÉxÉä BÉEÉàÉ BÉEÉ ]É<ÇàÉ-]ä¤ÉãÉ ÉÊnxÉ BÉEä +ÉxÉÖºÉÉ® ¤ÉxÉÉ ãÉå, ´É ÉÊVÉºÉ ÉÊnxÉ VÉÉä BÉEÉàÉ BÉE®xÉÉ cè, =ºÉ ÉÊnxÉ BÉEä +ÉÉMÉä 'X' BÉEÉ ÉÊSÉxc ãÉMÉÉ nå * 
3. VÉ¤É BÉEÉàÉ cÉä VÉÉªÉ iÉÉä =ºÉ BÉEÉàÉ BÉEä +ÉÉMÉä ºÉcÉÒ  (   ) BÉEÉ ÉÊSÉxc ãÉMÉÉ nå * 
4. |ÉiªÉäBÉE ªÉÚÉÊxÉ] BÉEÉÒ ªÉc ÉÊVÉààÉänÉ®ÉÒ cÉäMÉÉÒ ÉÊBÉE +É{ÉxÉä FÉäjÉ BÉEÉä ºÉÉ{ÉE-ºÉÖlÉ®É ´É ºÉÖxn® ®JÉå *



MIS-US-14 
 

DETAILS OF RESIDENT IDENTITY-CARDS  
To, 
CEO/DCEO 
 
S.
No 

Particulars Received Particulars Issued Balance Issued by 
N.M.C. 

1 2 3 4 5 6 7 
 
 
 
 
 
 
 
 
 
 
 

      

 
 
 
 
 
 
 
 
 
 

      

 
 
NMC (Members)       I/c. Urban Services 
 



 
MIS-US-15 

 
MONTHLY CENSUS REPORT 

 
OCCUPANCY REGISTER  

To  
CEO/DCEO 
 
Sector : …………   Pocket :………………..   Month: ……  
 
S. 
No. 

Pocket/ 
Plot No. 

Name of Allottee Owner/ 
Tenant 

Period of 
Occupancy 

Date of 
Entry 

Remarks 

1 2 3 4 5 6 7 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

      

 
 
NMC (Members)       I/c. Urban Services 
 



MIS-US-01 
Weekly Progress Report on Urban Services 

 
1. Food Material Supply. 

(From ……………..to ………………) 
 
S. No. Sector name  Schedule date 

of supply 
Actual date 
of supply 

Amount of 
material supplied 

No. of houses 
supplied. 

1. 
 

Alpha-1     

2. Alpha-2     
3. Beta-1     
4. Beta-2     
5. Gamma-1     
6. Gamma-2     
Total       

 
2.   Fogging 

(From ……………… to ……………..) 
 
 Sector name  Schedule date 

of Fogging 
Actual date 
of fogging 

Remarks 

Residential Alpha-1    
 Alpha-2    
 Beta-1    
 Beta-2    
 Gamma-1    
 Gamma-2    

     

Institutional KP-1    

 KP-II    

     

Industrial Ecotech-I    

 Ecotech-II    

 Ecotech-III    

     



3. Ration Cards. 
S. 
No. 

Sector 
name  

Forms deposited 
by residents till 
last week 

Fresh forms 
deposited by 
residents in week 

Ration 
cards 
prepared 

Pendency 
till date 

Remarks 

 Alpha-1      
 Alpha-2      
 Beta-1      
 Beta-2      
 Gamma-1      
 Gamma-2      
       
       
 
4. Other Services : 
S. 
No. 

Sector 
Name 

New 
residents 
this 
month 

Cumulative 
residents 
upto the 
month 

Identity 
card 
Issued 
cumulative 

Waste 
bags 
issued 
this 
month  

Cable 
connection 
issued 
during the 
month 

Neighbor 
hood 
councils 
formed 

        
 Alpha-1       
 Alpha-2       
 Beta-1       
 Beta-2       
 Gamma-1       
 Gamma-2       
        
 
5. Security : 
S. 
No. 

Sector 
Name 

Name of 
Agency 

Schedule 
No. of 
guards 

No. of 
guards 
on 
duty 

Schedule 
No. of 
gun 
mans 

No. of 
gun 
man 
on 
duty 

Mobiles 
available 

Rating 
of 
securit
y as 
per 
NMC 
of the 
sector 

         
 Alpha-1        
 Alpha-2        
 Beta-1        
 Beta-2        
 Gamma-1        
 Gamma-2        
         



MIS-US-02 
 

SECTOR WISE MONITORING OF WATER SUPPLY AND TUBE WEL LS 
 

6. Water Supply, Sector- Alpha 
(From ……………. to ……………) 

Date Sector 
Name 

Supply hrs. 
as per ideal 
schedule in 
hours 

Supply hours as 
per present 
proposed schedule 

Actual 
Supply 
hours. 

Remarks 

      
      
      
      
      
 
7. Details of Tube Well not working due to High/Low voltage. 

(From ………………to ……………) 
Pump No. 1 Office 
(Gamma) 

Gamma Pump No.2(J) Pump (D.M.Office) 
Alpha 

Pump (Golf Course) Date 

From To Period 
in 
hours 

From To Period 
in hours 

From To Period 
in hours 

From To Period in 
hours 

             
             
             
             
             
 
8. Details of not working of Tube Well due to failure of power supply. 

Pump No. 1 Office 
(Gamma) 

Gamma Pump No.2(J) Pump (D.M.Office) 
Alpha 

Pump (Golf Course)  
Date 

From To Period 
in 
hours 

From To Period 
in hours 

From To Period 
in hours 

From To Period in 
hours 

             
             
             
             
             
             



MIS-US-03 
 

MONITORING OF THE WASTE COLLECTION AGENCY  
 

   (From …………….. to …………..) 
S.No. Activities Area to be 

covered 
Area actually 
covered 

Performance in 
percentage 

1. Door to door  
garbage collection 

   

2. Sweeping of roads 
a) daily sweeping  
b) twice a week 

   

3. 
 

Cleaning of open 
drains 

   

4. Cleaning of closed 
drains 

   

 
5. 

Sweeping of open 
area  
Green area  and 
vacant plots 

   

 
6. Whether contractor has used 

Closed trolleys.       Yes/ no  
 
7. Waste collector vehicle  

Employed ,( vehicle number)      yes/no 
      
8. Covered with 

Tripal        yes/no 

          
 
 

Manager       I/C. (USD) 



MIS-US-04 
Weekly Monitoring Report 

 
(From…………..to………….) 

For Sewer Connection 
 

S.No. Particulars Applications received 
during the week. 

Week                Cumulative 

Connections released Rejected/remarks 

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

For Water Connection : 
(From …………….to …………..) 

 
S.No. Particulars Applications received 

during the week. 
Cumulative Rejected 

 
 

    

 
 

    

 
 

    

 



MIS-US-05 
 

Weekly - Monitoring  Report of  D.T.C. BUS  Schedule: 
 

(From …………….. to …………..) 
 

O.K. Late Very Late Ex-Or-
Late 

Missed Route Total 
No. of 
schedul
e trips Act 

Trips 
% Act 

Trips 
% Act 

Trips 
% Act 

Trips 
% Act 

Trips 
% 

Noida to Kasna            
Kasna to Noida            
I.S.B.T. to Kasna            
Kasna to I.S.B.T.            
N. Place-Dhola 
Kuana to Kasna 

           

Kasna to N.Place-
Dhola Kuana 

           

Sahibabad to 
Kasna 

           

Kasna to 
Sahibabad 

           

Shahadra to Kasna            
Kasna to Shahadra            
 
 

 
Manager        Sr. Manager(HDB) 
 



MIS-US-06 
 

Objective : To inform the Planning Division of the action initiated against 
deviations/illegal constructions. 

Prepared by : USD 
Frequency    : After every corrective action initiated and consolidated every fortnightly. 
Submission to : I/C (Mobile squad), GM(Planning) and copy on the file of the allottee 

where deviations are reported. 
 

Rectification Action Report 
 
Period :   Fortnightly. 
 
To, 
 

GM (Planning), 
 
Date of rectification action initiated. 
 
S. 
No. 

Address of 
the building 
Inspected 

Sector Date Deviations  Nature of 
Deviation 

Action Taken 
By Incharge 
USD 

       
       
       
 

 

I/C USD 
 



MIS-US-07 
 
Objective : To Monitor the action initiated against deviations/illegal constructions 

reported by mobile squad. 
Prepared by : USD. 
Frequency   : Every fortnightly. (3 rd and 18th of every month) 
Submission to : CEO and DCEO and on share file of Urban Services Division.    
 

MIS-US-07A 
 

Consolidated Rectification Action Report. 
 
Period  :  (From ……….. To………..) 
 

Nature of encroachment Action Taken By 
Incharge USD 

S. 
No. 

Address of 
them 
encroachm
ent 
reported  

Date of 
report 
of 
mobile 
squad 

Date of 
Action 
by 
USD 

Materia
l 
stacking 

Unauthorise
d 
construction 

Unauthor
ised 
occupanc
y 

Notice 
given  

demoli
shed 

         
         
         

         
         
         
         
         
 
 
Manager (USD)         I/C USD 



MIS-US-07B 
 

Objective : To check on any kind of encroachments/unauthorised constructions in the Work 
Circles, where development works. 

Frequency : Fortnightly on 3rd and 18th of every month. 
Prepared by : Manager (USD). 
Submitted to : CEO and ACEO/DCEO looking after USD and on harefile for general 

information. 
 

CONSOLIDATE ENCROACHMENT 
MONITORING REPORT  

 

Cumulative 
S.
No 

Sector’s 
Name 

Work 
Circle 
Name 

No, of 
encroachment 
reported 

No. of Action 
initiated   

Encroachments 
removed 

Remarks 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

      

 
 
 
 
Manager (USD)      General Manager(USD) 
 
 


